PANDUAN APLIKASI ZOOM UNTUK DOSEN
FAKULTAS HUKUM UNIVERSITAS BRAWIJAYA

o Download aplikasi Zoom di https://zoom.us/download bagi pengguna laptop atau PC.
Bagi pengguna Gadget silahkan cek di playstore/app store nya masing2 kemudian Install.

e Untuk pemateri (host) maka silahkan daftar atau registrasi account zoom terlebih dahulu.

1. Langkah untuk mendaftar

a. Buka link https://zoom.us/download lalu kiik (R

.ps//zoom.us/?tt

Gartner.

Zoom Named a Leader in 2017
Gartner Magic Quadrant for
Meeting Solutions

Read the Report

b. Daftar menggunakan account email, klik sign up

Sign Up Free

\ Your work email address

yolanda@ub.ac.id

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply

By signing up, | agree to the Privacy Policy and Terms of

or



c. Konfirmasikan pendaftaran di email

ﬁool l . SOLUTIONS ~ PLANS&PRICING  CONTACT SALES JOINAMEETING ~ HOSTAMEETING v SIGNIN SIGN UP, IT'S FREE

<

We've sent an email to yolanda@ub.ac.id.
Click the confirmation link in that email to begin using Zoom.

if you did not receive the email,

Resend another email

d. Buka email dan klik Active Account atau klik link yang ada dibawah

Zoom =no-reply@zoom us> 20:35 (Sminutes ago) Yy  dm
tome =

Zoom signin

Hello yolanda@ub.ac.id
Welcome to Zoom!

To activate your account please click the button below to verify your email address:

Activate Account

Or paste this link into your browser
https:/izoom.us/activate?code=-qUOQbcFqOJLKaxo2lAxfs5uy60uhps9MFqgp9d5aQE.BQ
gAAAFW2UGFEwWANjQAQeWSsYWSkYUB1YiShYySpZAEAZAAAFmMY2a0VyOVdyUnJ1S3Nz

dEUtTKN6WKEAAAAAAAAAAASTr=signup

e. Selamat, akun zoom sudah aktif. Masukan Nama serta Password, lalu klik Continue

JOIN  sowrows~  puanssprone  conTacTsaies JONAMEETING  HOSTAMEETING v SIGNIN

name and crea

Yolanda
Kumalasari

Password must:

« Have at least 8 characters
st 1 letter (a, b, c..)
Have at least 1 number (1, 2, 3..)

ko s U coe s ove MBS UKK@N password

Password must NOT:

+ Contain only one character (11111321 or aaaaaaaa)
- Contain only consecutive characty 12345678 or abcdefgh)

Bysigning up, | agree to the Privacy Policy and Terms of Service.




2. Langkah untuk Membuat Kelas Zoom Meeting

a. Buka aplikasi Zoom Cloud Meetings, lalu Sigh In menggunakan akun yang sudah didaftarkan

oom Cloud Meetings — X
-

Sign In
yolanda@ub.ac.id Q Sign In with S50
Password

[ Forgot or G Sign In with Google

\, J

() Keep me signed in m f Sign In with Facebook

< Back Sign Up Free

b. Klik Schedule untuk menjadwalkan Kelas Zoom Meeting

C o 2 Q. Search
Home Chat Meetings Contacts

AN

New Meeting ~ Join

Schedule Share screen ~

\

No upcoming meetings today




c. Masukkan Topik kelas dan jadwalnya

Hule meeting

Schedule Meeting

Topic

Hukum Indonesia

Start: Mon March 16 2020 +| |00 H
Duration: 0hour ~ 30 minutes w

[ Recurring meeting Time Zone: lakarta ~
Meeting ID

QO Generate Automatically ) Personal Meeting ID 274-229-7667

Password

Require meeting password | 007233

Video
. ] Hof © on () 08) Participants: ) On ()
Pilih On untuk menampilkan 4’ -

Pilih On untuk menampilka

gambar/video pemateri/host Audio gambar/video peserta
'::: Telephone ::: Computer Audio o Telephone and Computer Audio
Edit
Calendar
'::: Outlook o Google Calendar i:) Other Calendars

Advanced Options - B
| Cancel

d. Klik Start untuk memulai meeting

Q =} () Q, search

Home Cchat Meetings Contacts

I} Upcoming Recorded

Hukum Indonesia
274-229-7667

My Personal Meeting ID (PMI) 10:00 - 10:30

Meeting ID: 913-599-911
Mon, Mar 16
fa Copy Invitation # Edit X Delete

Hukum Indonesia

Show Meeting Invitation




3. Mengundang Peserta Kelas Zoom Meeting

c Upcoming Recorded ®

Hukum Indonesia
274-229-7667

My Personal Meeting ID (PMI) 10:00 - 10:30

Meeting ID: 913-59:811
Mon, Mar 16
m fa Copy Invitation # Edit X Delete

Show Meeting Invitation

Hukum Indonesia
10:00-10:30

Meeting ID: 913-599-911

Untuk mengundang peserta, klik Copy Invitation, lalu kirimkan ke peserta melalui email atau
whatsapp. Invitation akan tampil seperti contoh dibawah ini:

Yolanda Kumalasari is inviting you to a scheduled Zoom meeting.

Topic: Hukum Indonesia
Time: Mar 16, 2020 10:00 AM Jakarta

Joi i :‘v':cr.'l.ing
https://zoom.us/j/913599911?pwd=bzNhNmNPaTB4TIJhdTFxRIZzcVhnQT09

Meeting ID: 913 599 911 o Y Link yang akan digunakan peserta join meeting
Password: 007233 ) o .

ID yang dimasukkan peserta untuk dapat mengikuti meeting
One tap mobile Password yang dimasukkan peserta untuk dapat mengikuti meeting
,913599911# US Toll

Dial by your location
US Toll

Meeting ID: 913 599 911
Find your local number: https://zoom.us/u/a3kxwioYO



